
 
 
 
 

Exhibitor Manual  
 

For the 
 

TORONTO FREEDOM FESTIVAL  

Saturday May 3rd, 2008 
 

This is the information manual for all Exhibitors taking part in 
the TORONTO FREEDOM FESTIVAL.  Your compliance with 
the procedures and policies herein will prevent confusion onsite 
and enable Festival Management to provide a productive and 
profitable experience for your company.   
   
Please make a special effort to ensure that all of your onsite 
staff read and understand this information.  
 
All Exhibitors must read this document and return the last 
page, signed by an authorized agent, to TORONTO 
FREEDOM FESTIVAL on OR before load-in day—Saturday 
May 3rd.   
 
Festival Management appreciates your cooperation and 
participationÑ here!s to a successful first annual Toronto 
Freedom Festival.   
 
 
Cheers! 
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Exhibitor Manual  
 

TORONTO FREEDOM FESTIVAL  

Saturday May 3rd, 2008 
 
 
 
 
 
 

1)  Load - In Schedule: 
 
UPON LOAD-IN, WE MUST HAVE RECEIVED FROM YOU:  
-a signed copy of your Contract "Festival Policy and Regulations", 
-a copy of your Insurance Policy for $2 million in liability (naming Toronto Freedom Festival 
as additionally insured) or a signed waiver assuming full responsibility for the actions of all 
staff within your company and all staff working in your booth, 
-a signed Exhibitor Agreement (last page of this Exhibitor Manual), 
-payment in full   
 
 
 
 
 
LOAD-IN TIME  
 

Saturday, May 3rd, 2008 Product delivery, set-up & Registration  
All exhibitors 08:00 am Ð 11:00am 
All vehicles that are not staying onsite for the duration of the Festival must leave the grounds by 
no later than 11:30am 
  
 

2)  Event Schedule: 
 
Saturday May 3rd, 2008 Product delivery & set-up & Registration 
 8am Ð 11am 
 
 Festival duration 
 Noon - 9:00 pm  
  
 Exhibitor Tear Down 
 9 pm Ð 10pm 
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3) Arrival and Set-up Procedure: 
 

 Queens Park is located in the heart of Toronto.  University Ave turns into Queens 
Park Cres north of College Street and the Park extends from College Street 
almost all the way up to Bloor Street.  Vehicle access is limited to the 
southbound lanes/south west side corner of the site during load-in times.   

 
 To register and confirm booth location, proceed to the Exhibitor Registration 

Area/Operations tent located at the South West Corner of the site. 
 
 After signing in with Exhibitor Registration exhibitors will then be able to sign out 

tables and chairs.  A deposit and ID must be left with Festival Management and 
when the items are returned in the condition as when signed out, exhibitors will 
receive their deposit.   

 
 Vehicles must drive slowly across the site.  Drive carefully and courteously and 

respect the other Exhibitors along with the site. 
 
 
4) Show-Strike Procedure: 
 

 Exhibits may not be dismantled or any equipment or product removed prior to 
9:00pm on Saturday, May 3rd, 2007.  No exceptions will be allowed. 

 

 Please make sure all trash is bagged and ready for pick-up before you pack 
your displays, booths, equipment and product. 

 

 No vehicles are allowed on the site prior to approximately 9:30pm on Saturday 
unless otherwise stated by Festival Management. The site must be clear of all 
patrons before vehicles can enter. 

 

 All exhibits, equipment and product must be cleared from Queens Park by 10pm 
May 3rd, 2007.  Any items remaining onsite after this time will be considered 
discarded items and will be disposed of at a possible expense to the Exhibitor. 

 

 
5) Staffing of Exhibits: 
 

 Exhibitors are requested to ensure that their booths are staffed by a minimum of 
two people, of 18 years of age or older, at all times during Festival hours of 
operation.  

 
6) Electrical Safety: 
 
 

 Any power requests must be arranged and paid for in advance.  Call Gabe 
Simms at (416) 635-9889 x 24 to make arrangements prior May 1st.  

 

 All extension cords must be properly grounded, of the three-prong type, and 
must contain wires of the proper gauge to carry the electrical load. 

 

 The electrical inspector will not allow any connection where the Exhibitor!s wiring 
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method constitutes a code violation. 
 
 

7) Custodial Services: 
 

 Festival staff will empty all public garbage containers on-site. 
 

 Festival staff will remove Exhibitors! garbage only if it is packed properly in 
garbage bags. 

 

 Any trash too large to fit in a regular garbage bag will be considered the 
responsibility of the Exhibitor. 

 

 
8) Security: 
 

 Festival Management and the Toronto Freedom Festival are not responsible for 
any damages or losses however caused. 

 
 
9) Fire Regulations: 
 

 Vendor must abide by the City of Toronto and Queen!s Park!s existing fire code 
and fire regulations. 

 

 Fire marshals may conduct inspections during the set-up and the event.  They 
will reject anything that does not meet the fire code and fire regulations. 

 

 Fire extinguishers, with a minimum rating or classification of 2A 10BC, are 
mandatory for all Exhibitors and must be in their booth for the entire duration of 
the Festival. 

 
 
 
 

10) Health Regulations: 
 

 Vendor must abide by the City of Toronto!s existing health regulations. 
 
 All food Vendors must complete and fax over a copy of the Toronto Public Health 

Vendor Information Package which is available online at  
 http://www.city.toronto.on.ca/special_events/eventoffcie_food2.pdf 

 

 Health inspectors may conduct inspections during the event.  They will close any 
booth that does not meet existing health regulations. 

 

 
11) Insurance: 
 

 Exhibitors must have adequate event insurance for all types of damages or 
losses, OR must sign a waiver assuming full responsibility for their company!s 
and staffs! actions, as Festival Management and The Toronto Freedom Festival 
cannot be held responsible for any loss or damage of any nature, including, but 
not limited to, loss or damage due to fire, theft or injury howsoever caused to any 
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Exhibitor, officer, employee, representative or agent of any Exhibitor or any other 
person.   

 
 

 
 
 Each Exhibitor must name the Toronto Freedom Festival as ADDITIONALLY 

insured on the insurance policy or sign a waiver assuming full responsibility for 
their company!s and staffs! actions.   

 
 
 

Please read and return the following signed agreement by load-in. 
 

 
Exhibitorʼs Manual Agreement 

 
A SIGNED EXHIBITOR!S MANUAL AGREEMENT ACKNOWLEDGES THE ABOVE TO 
BE CONDITIONS OF THE AGREEMENT. 
             
The registrant by the execution of this document by its authorized representative accepts 
the terms and conditions as set out and agrees to ensure compliance by its employees, 
agents or representatives participating in the Festival.  The registrant further releases the 
Toronto Freedom Festival, The Global Marijuana March, and their Sponsors from any 
liability arising out of the participation in the Festival and operation of the Exhibitor of the 
registrant. 
 
On behalf of ________________________________________ 
  (Name of Exhibitor, please print) 
 
Signature: __________________________________________   
  (I have the authority to bind the Corporation)  
 
 
 
Dated at       , the    day of    , 2008. 
 
 
 
  X  
Name of Exhibitor (please print)  Signature 
 
 
 
Please Fax Signed copy to Toronto Freedom Festival Line: 416-367-4679 


